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Enq. Mr K.Mokoena/ Mrs C. Phillips 012-452 9224

Tel. 012-452 9200

                      TERMS OF REFERENCE

Skills Programmes for People with Disabilities Project. 

Project Manager :   Khethang Mokoena

Duration             :    17 Jan- 30 November 2005)

1. Project Description

The project is about skills training of people with disabilities and also to expose them to the world of work in order to acquire the much needed work experience. The aim is to increase their chances of employability in the wholesale and retail industry. The project will include all wholesale and retail business units, both small and big businesses.

1.1 Project Location

It will cover all nine provinces, viz. Gauteng, Free State, Eastern Cape, Kwazulu-Natal, Western cape, North West, Mpumalanga, Northern Cape and Limpopo.

1.2 Overall objective of the project

The overall objective of the project is to provide skills to learners with disabilities in order to enable them entry into employment within retail sector. The project seeks to specifically:-

· Train learners on skills programmes that have been approved by W& R Seta ETQA.
· Train the selected learners on life skills programmes such as time management, conflict management, business ethics, communication skills, assertiveness, self-knowledge, sexual harassment and budgeting.
·  To have 2000 learners participating in the project.
·  To have skilled learners who are permanently employed as the ultimate goal.
1.3 Beneficiaries of the project
· Unemployed disabled learners

·  Previously Disadvantaged Individuals. A large percentage of the disabled learners will be drawn from Blacks and Women groups.

· The retail sector as a whole

· Wholesale and Retail SETA organisation

2. The role of the Disability Specialists

· The appointed service providers must recruit and assess learners for placement in the participating companies

· He/She must also create awareness of the project in companies

· Liase with the W&R SETA Project Manager and ETQA to set the criteria for companies who wish to participate

· Assist the companies in selection of mentors and the general management of the project.

· Coordinate the activities of assessment and Life Skills Training

· Manage the project in the province

3. Expected outcomes and or deliverables
· Environmental assessment reports

· Recruitment of learners

· Functional assessments reports

· Ergonomic assessments reports

· Awareness and Sensitisation workshops

· Life Skills Training coordination

· Disability support

· Coordination of assessment of learners and assessment reports

· Project management-progress reports

· Close out report and lessons learnt

4. Ways of working
The contracted disability specialists will work in collaboration with the W&R SETA Project Manager. He/She will be responsible for the management of the project in the province. The contracted service providers will be expected to submit progress reports to the W&R SETA Project manager as well as attend regular progress meetings with the project team.

5. Duration of the consultancy

1 June 2005 to 30 November 2005

6. Proposal Requirements

Submitted proposals should be in accordance with the following viz.

· Brief Business profile

· Profile of the staff who will be involved in the delivery of the assignment

· Two bound copies of completed proposals must be placed in sealed envelope(s)

· Breakdown of activities and timeframes

· Detailed budget linked to the above

All costs should be VAT exclusive

· There will be compulsory briefing session on the project – 04 May 2005 at Midrand Conference Centre at 10 am. Proposals must be deposited in the W&R SETA tender box at the following address: 315 Bronkhorst Street, Brooklyn House, Brooklyn, Pretoria

· The closing date of proposals submission is Monday, 16 May 2005 at 16h00.

(Proposals received after the above-stipulated time will not be considered.)

(Electronic submissions will not be accepted)

NB. Proposals must be marked ‘ Skills Programmes for learners with disabilities project’, if not, they will be DISREGARDED.
NB. See the suggested format of the Project Plan and Costing on the last page of this document.

7. Evaluation Criteria  

The following criteria will be used to evaluate the submitted proposals, namely,

1) Cost

2) Experience

3) Understanding of the project/assignment

4) Methodology

5) BEE/HDI

8. Suggested Format for Project Plan and Costing

PROJECT PLAN AND COSTING

	Project Phase
	Key Outcomes/ Deliverables
	Time Frames
	Resource Name
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NB. Your budget must also include travel &accommodation costs.
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