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            13 February 06 

LEARNERSHIP AGREEMENTS.
Due to tight timelines for the submission of Learnership Agreement (15 March 06), you are hereby requested to start with the process of Learners recruitment and completion of Learnership Agreements. A compulsory capacity building session will be held in Midland to discuss this and other Learnerships processes and requirements. 
Kindly follow the process below when completing the Learnership Agreement: 
Process: 
· Employer, training provider, and learner complete and sign the agreement. 

· Initials on each page (all parties)

· Insert Company (and Provider) logo(s) in addition to the SETA logo. 

· Parent/Guardian signature for minors (under 21years)
· Training provider uploads the Learnership Agreement on the Seta Management Systems (SMS) 

· Submit two original copies to the WRSETA Regional Office.
· WRSETA will receive and register the agreement. 
· A verification process will be conduced and the stakeholder informed if there is any outstanding documents. 
· On completion of the verification process, the Learnership Agreement will be registered only if it meets the requirements. 
· Stakeholder will be informed in writing of the successful registration of the agreement. 
· One original, approved, date, stamped and registered agreement will be forwarded to the stakeholder. 
Attachments:

· Contract letter of employment for the 18.2 learners

· ID Copy

· Results/evidence of the placement assessment process

· Completed grant claim form

· Provider status on Accreditation and Approval of Programmes
· Learner information form. 

Your Sincerely 

__________________

Tsakani Mabunda 

Learnerships Advisor 


