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Please note that all submissions that does not contain this page as a cover page will be disregarded

	Submission Type (please tick :)


	National
	
	Provincial
	

	Service/ Product Code*:

(guide on pages 2 – 4)
	

	Organisation Registered Name / Name of individual
	

	Organisation Trading name:


	

	Contact Person:


	

	Telephone Number:


	

	Fax Number:


	

	e-mail address:


	

	FOR OFFICE USE

	Submission number:
	

	Recorded by:
	

	Received by TEC:
	


*Guideline to Service and Product code available on Page 2.

· Please return original documents to:
 Tertia van der Merwe 
W&RSETA House

224 Witch Hazel Street

Highveld Technopark 

Centurion
· All documents must be returned by Thursday 16 March 2006 at 11:00

· No e-mailed or faxed submission will be accepted

· Separate submissions must be submitted for national and provincial applications

· NO LATE SUBMISSIONS WILL BE ACCEPTED.

Guideline and special requirements on Service / Product Code:

	Product / Service
	Special Requirement
	Code

	Advertising
	N/A
	COM001

	Assessment
	· Competence in the relevant unit standard/s

· Registration with ETDPSETA


	ETQ001

	Business process specialists
	N/A
	BUS001

	Catering
	· Catering for various dietary requirements (e.g. Halaal, vegetarian and vegan )
	CAT001

	Certification partners
	· Prior experience in SAQA regulated certification processes

	ETQ002

	Corporate Clothing
	N/A
	COM002

	Corporate Gifts (including promotional material)
	N/A
	COM003

	Corporate Offsite Storage Facilities
	· Electronic storage facilities (e.g. storing of scanned documents)
	COM004

	Courier Services
	N/A
	COM005

	Crockery & appliances
	N/A
	OPS001

	Design and layout of publications
	N/A
	COM006

	Dispute resolution experts
	N/A
	HRO001

	Document Archives
	· Electronic storage facilities (e.g. storing of scanned documents)
	OPS002

	Editorial Services
	N/A
	COM007

	Event Management
	N/A
	COM008

	Flowers and flower delivery
	N/A
	COM009

	HRD Services (including training & development)
	
	HRO002

	     Management Development Programmes
	· Accreditation with an ETQA
	HRO002001

	     Office Administration
	· Accreditation with an ETQA
	HRO002002

	      Assessor 
	· Accreditation with an ETQA
	HRO002003

	      Moderator
	· Accreditation with an ETQA
	HRO002004

	     Skills Development Facilitator 
	· Accreditation with an ETQA
	HRO002005

	Product / Service
	Special Requirement
	Code

	     Mentoring 
	· Accreditation with an ETQA
	HRO002006

	     Supply Chain Management
	· Accreditation with an ETQA
	HRO002007

	     Public Procurement Processes
	· Accreditation with an ETQA
	HRO002008

	     MS Office 
	· Accreditation with an ETQA
	HRO002009

	     Policy Development
	· Accreditation with an ETQA
	HRO002010

	     Soft Skills (communication etc.)
	· Accreditation with an ETQA
	HRO002011

	     Performance management
	· Accreditation with an ETQA
	HRO002012

	     Payroll administration and management
	· Accreditation with an ETQA
	HRO002013

	     Customer Service
	· Accreditation with an ETQA
	HRO002014

	     Project Management
	· Accreditation with an ETQA
	HRO002015

	     Managing / monitoring of ETD interventions
	· Accreditation with an ETQA
	HRO002016

	     Qualification Development
	· Accreditation with an ETQA
	HRO002017

	     Other training interventions
	· Accreditation with an ETQA
	HRO001018

	IT Software and hardware
	· N/A
	OPS003

	Job Evaluation Consultants
	· N/A
	HRO003

	Labour Evaluation Consultants
	· N/A
	HRO004

	Learning material evaluators
	· Accreditation with an ETQA
	ETQ007

	Legal Services
	
	SCM001

	     Litigation
	· Experience in application of ETD related legislation
	SCM001001

	     Conciliation, mitigation and arbitration
	· Experience in application of ETD related legislation
	SCM001002

	     Contract drafting
	· Experience in application of ETD related legislation
	SCM001003

	Media Services
	N/A
	COM010

	Moderation
	· Competence in the relevant unit standard
	ETQ003

	Monitoring and evaluation of programmes
	· Competence in the relevant unit standard
	ETQ004

	Multimedia and related products and services
	N/A
	COM011

	Office Deco Services
	N/A
	OPS004

	Office Furniture
	N/A
	OPS005

	Office Maintenance
	N/A
	OPS006

	Organisational Development Specialists
	N/A
	HRO005

	Printing
	N/A
	MIS001

	Product / Service
	Special Requirement
	Code

	Recruitment and Placement
	N/A
	HRO006

	Research Services
	N/A
	RES001

	     Economic Research
	· Experience in research methodology
	RES001001

	     Social Research
	· Experience in research methodology
	RES001002

	     Sector Specific Research
	· Experience in research methodology
	RES001003

	Security Services
	· Registration with the relevant national body
	SEC001

	Skills Development Facilitators
	· Competence in the relevant unit standard
	ETQ005

	Sound and Lighting control
	N/A
	COM012

	Subject Matter Experts & Consultants
	N/A
	SME001

	     Strategy Development
	N/A
	SME001001

	     I.R
	N/A
	SME001002

	     Unit Standard Development
	N/A
	SME001003

	     Qualification Development
	N/A
	SME001004

	     Standards of good practice
	N/A
	SME001005

	     Strategic Planning
	N/A
	SME001006

	     Facilitation services
	N/A
	SME001007

	     Process development
	N/A
	SME001008

	     Policy development
	N/A
	SME001009

	    ETD – related issues
	N/A
	SME001010

	Stationery
	N/A
	STA001

	Teas and Groceries
	· Delivery to the W&RSETA offices
	OPS007

	Telephone / PABX Maintenance
	N/A
	OPS008

	Verification*
	· Competence in the relevant unit standard

· Prior experience
	ETQ006

	Web Design and Update
	N/A
	COM013


