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Procedure


Policy Development Procedure

	Process:  PPE & Grant Allocation
	Sub-process:  Application for PPE & Data


	Department:  Operations

	Date Approved: 08 October 2020

	Name and Signature of Approving Authority:  Ntombi Dludla



1. OVERVIEW
The W&RSETA Projects Committee approved a R12 380 000 budget to fund Personal Protective Equipment (PPE) and data for unemployed learners enrolled in 18/19 or 19/20 to encourage their return to training, either in the classroom or via on-line platforms. The initiative will support 12 380 learners to recommence with their classroom / training activities. PPE should be procured from local manufacturers to support SMMEs that will meet the required quality standards.
2. SUMMARY OF PROCEDURE
	No.
	DESCRIPTION
	Section

	1
	Applications
	3.1

	2
	Allocations
	3.2

	3
	Grant claims
	3.3

	4
	Reconciliation
	3.4


3. PROCEDURE
	This SOP details the procedure to be followed to allocate PPE grant funding to contracted parties with active learners.
3.1 Application process
The PPE Application From will be distributed by the Provincial Office to stakeholders with valid contracts and unemployed learnership and skills programme learners registered in the 2018/19 and 2019/20 period.  Stakeholders will complete and return these forms to the Provincial Office with all supporting documentation required.  The closing date for this grant will be 31 March 2021.
3.2 Allocation process

The Provincial Office will prepare an Application Control Sheet to record all applications made.  The Provincial Manager will consider the following criteria when recommending approval to the SRM:

· Max R500 000 per company contracted with W&RSETA
· Providers to be approved for on-line programmes if utilizing funding for data

· Unemployed learnership and skills programme learners with enrolled status 

· Stakeholders with valid contracts in hand 
The following amounts will be allocated in accordance with the remaining period of the programmes:

Duration to completion
Amount per learner (Maximum)
10 -12 months
R1000.00
7 - 9 months
R  800.00
4 - 6 months
R  600.00
1 - 3 months (incl skills programmes)
R  300.00
· The Provincial Manager will ensure compliance with the allocation criteria and that the correct amounts are claimed as per the duration to completion schedule above. 
· The final Control Sheet will be recommended to the SRM for approval.  
· The SRM will consider the budgetary requirements to approve the funding and sign off the Control Sheet.  
· Upon receipt of the approved Control Sheet, the Provincial Manager will complete the application forms and facilitate the sign off in line with the approved delegation of authority.  
· The Provincial Office will return the fully signed Application Form to the contracted parties.

3.3 Grant claim process

· The Provincial Office will forward the following documentation to the successful applicants:

· Grant Claim form

· National Treasury guidelines pertaining to the procurement of PPE

· National Treasury database of registered suppliers

· W&RSETA Database for Cooperatives and SMMEs

NB:  Stakeholders are urged to conduct their own due diligence to ensure that the contracted service provider that they will be contracting will meet their expected service standards and requirement.  W&RSETA will not be liable for any breach that may occur from the database shared with employers.
· Contracted parties will submit 1 (one) grant claim for the full amount as allocated. 
· The claim form must be accompanied by a quote from the selected supplier. 
· The claim must be received by the Provincial Office within 30 days of the grant being allocated.  

· The claim is to be checked for compliance and approved as per the Delegation of Authority.

· Finance will make payment within 30 days of receipt of the invoice and compliant grant claim form.  

3.4 Reconciliation process

	

	· The contracted party will submit evidence of procurement of the PPE / Data to the Provincial Office within 60 days of the funding received.  
· Failure to do so, will result in the SETA recovery of these funds from current contracted amounts.



4. RELATED POLICIES, PROCESSES AND PROCEDURES
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