> WHOLESALE & RETAIL SETA

Skills Development for Economic Growth

APPLICATION FOR APPOINTMENT AS W&RSETA SECTOR LIAISION OFFICERS

The W&RSETA hereby invites applications from individuals and companies to be appointed as Sector Liaison Of-
ficers on an independent contractor basis, to support small and medium wholesale and retail companies.
Appointments will be effective from 1 September 2026 to 31 March 2030 and successful applicants will be formally
contracted by the W&RSETA to serve in one or more geographical areas across the country.

SERVICES TO BE PERFORMED:

e Support small and medium companies to compile and submit Annexure Il (WSP/ATR) applications for
Mandatory Grants.

¢ Assist small and micro enterprises to apply and contract for Discretionary Grants.

e Conduct site visits to Training Venues/ Workplaces for verification of learner information, monitoring of learner

attendance and adherence to training rollout plans and programme requirements.

e Monitor Employer/SDP adherence to Project Implementation Plan as well as submission of deliverables to the
SETA within set timeframes

e Compile and submit reports to W&RSETA pertaining to verification and monitoring visits conducted.
¢ Perform Due Diligence / Workplace Evaluation visits as required by the W&RSETA.
e Mentoring of learners and graduates

e Verification of Mandatory Grant Applications

MINIMUM REQUIREMENTS FOR APPOINTMENT:
e SDF/HR/Education and Training qualification and/or a minimum of 5 years’ SDF experience
¢ Reliable transport
¢ Residence in geographical area to be serviced
e Target driven and self-motivated
e Customer centric
¢ Professional conduct

e Knowledge of retail sector will be an advantage

METHOD OF APPLICATION:

e Applicants must submit updated CVs indicating SDF or relevant work experience with certified copies of ID,

relevant qualifications and proof of residence via e-mail to the relevant Provincial Manager as per the table be-
low. (Submit for each representative if the company)

e Indicate the geographical area/s applying for.
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o At least one reference letter from previous or current employer to confirm work experience and/or work perfor-
mance related to skills development projects as well as SDF work.

e Shortlisted Applicants may be required to undergo an interview or competency assessment.

Application deadline date: 31 August 2026.

QUERIES
Please contact the relevant provincial office for related assistance:

Province Contact Person Contact Number | Provincial Email
Eastern Cape Mzamo Matyobeni | 043 726 3281 mmatyobeni@wrseta.org.za
Western Cape Ashley Goliath 021 561 6500 agoliath@wrseta.org.za
Kwa-Zulu Natal Angel Gambushe 031 277 0500 agambushe@wrseta.org.za
Gauteng North Lekgethile Mothoa | 012 430 4930 Imothoa@wrseta.org.za
Gauteng South & North West Jephrey Nene 011 656 0085 jnene@wrseta.org.za
Limpopo & Mpumalanga Sipho Khosa 015 291 2237 skhosa@wrseta.org.za
Free State & Northern Cape Senzenina Moroe 051 444 0766 smoroe@wrseta.org.za
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